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Instructions: 
Write all your answers in the activity book. Please do not write the questions. 

 

Short Answer Questions 

1. Define the following terms. 
i. Focus zone  

ii. Collaboration zone  

iii. Mind-opening zone  

iv. Communal zone  

v. Client/Feedback zone  

vi. Virtual/external zone  

               (6 marks) 

 
2. Identify the tab in which the following icons belong to in MS Power Point:        (5 marks) 

i.  Format Background 

ii.  Header & Footer 

iii.  From current slide 

iv.  New slide 

v.  Preview Animation 

 

3. Match each the term in column A with its correct definition in Column B.       (10 marks) 

 


